MISSION STATEMENT

The Claysburg-Kimmel community is committed to providing a quality education that enables students to become productive and responsible citizens.
DESCRIPTION

Beginning with the Class of 2000 all students who graduate from Claysburg-Kimmel High School will be required to complete a graduation project during their high school career.
PENNSYLVANIA DEPARTMENT OF EDUCATION

Chapter 4 Regulations Section
Each school district (including charter schools) shall specify requirements for graduation in the strategic plan under  4.13 (relating to strategic planning).  Requirements shall include course completion and grades, completion of a culminating project, and results of local assessments aligned with the academic standards.

In summary the graduation project is required by the Pennsylvania Department of Education and the Claysburg-Kimmel School Board.
Graduation Project--The Individual Career Plan
An Individual Career Plan (ICP) is a process that assists the student and parents in relating the student's career interests and post-secondary higher education aspirations to individual aptitudes and achievements.  The plan provides post-secondary plans and tentative career goals, identifies the steps that are required, and reinforces the commitment and responsibility of each student to take charge of his or her career.  This plan is developed by the student, with assistance from parents/guardians and school personnel and is a requirement for graduation.

1.
Ninth, Eleventh and Twelfth grade students will complete the written part of the Graduation Project in their English class.  If a student is in ninth or eleventh grade and enrolls in Claysburg-Kimmel High School after the 2nd marking period, they will not be required to complete that year’s graduation project paper. Students in twelfth grade that enter the district will need to complete the written portion of the Graduation Project independently and will need to present their project to a committee once the paper has been passed by their English teacher. 
2.
The assignment of a student’s English teacher is at the discretion of the principal. 
3.
Students will receive a Pass/Fail grade for the Graduation Project in grades 9, 11 and 12.   Each student will earn .25 credit per year.  Seniors will earn an additional .25 credit for successfully passing the oral presentation.

4.
Students will complete a series of activities in grades 7-12 to complete the project (see timeline).  Failure to complete the required components on-time will result in a report issued by the advisor to the school counselor.  Parents will be notified by letter when students have failed to complete components on time.  In addition, the student will receive a failing grade each marking period that the project remains incomplete.  If components have not been completed by the end of the school year, a conference may be scheduled with the student, student's parents, the principal, and the school counselor. 

5.
A formal exit review of the ICP will be done by a review panel during the senior year.  Students must be present on the scheduled oral presentation day in January.  Students who do not attend and attempt the oral presentation may not participate in the graduation ceremonies.  If an unsatisfactory review is received, the student will be placed on the ineligibility list until a second, successful presentation occurs. The second review must be completed before the end of March.  Students who do not satisfactorily complete the March review may not participate in the Graduation ceremony.  At any time, a conference may be scheduled with parents/guardians.  A completed, approved project will be required before a diploma is issued.

6. Review panels for graduation projects will be comprised of four faculty members.  The English teacher may sit on the panel but will not have a vote.  At least two of the panel members must "sign-off" on the plan for it to be approved.

· The English teacher must approve the plan before it is submitted for final review.  All seniors must pass the written paper prior to Christmas break.  At the final review, the student must make a presentation about his/her ICP.  A minimum of five minutes and a maximum of ten minutes for the presentation and five minutes for questions will be provided.

7.
The responsibilities of the English teacher will include:

· Guiding the student in locating appropriate resources;

· Scheduling sufficient time for the students to meet the final paper deadline; 
· Approving the various components of the project;

· Issuing a deficiency to the student if satisfactory components are not received on-
· time;

· Communicating the project time-line to the student;

· Communicating with parents/guardians and school authorities when necessary     

concerning progress of the project.

· Assisting the student in preparing his/her formal presentation.

· Bringing student portfolios to oral presentation/unless signed out by students.
8.
The responsibilities of the review panel will include:

· Attending and evaluating the presentation using the appropriate rubric;

· Providing comments and recommendations to all presenters; but most importantly  
to those whose projects have been judged "incomplete".

9.
The responsibilities of the student will include:

· Successfully completing the ICP required for graduation; (project will follow the 

guidelines outlined in the graduation project)
· Typing all drafts of the projects and meeting all MLA guidelines. (It is 

recommended that students save work so corrections may be easily made)

· Students who are absent on the day of the deadlines must hand in work to their 

teacher the next school day the student is in attendance. 

· Submitting all necessary components following the timeline, which, if not done, 

will result in a deficiency for the Graduation Project that will remain in effect 

until satisfactory components are submitted to the advisor;

10.
The responsibilities of the school counselor include:

· Keeping records of  reports issued to students making unsatisfactory progress;

· Scheduling and attending conferences with the student and parents/guardians if     

deficiencies are not resolved within a marking period;

· Informing the principal of any students deficient at the end of the school year;
· Administer the COPS II, DAT, CEI, ASVAB.

11. The responsibilities of the principal’s office:

· Prepare certificates of completion for the seniors and letters of congratulations.

· Assigning ISS or Extended Detentions for those students not meeting 


requirements or deadlines. 

12. The consequences for not meeting project deadlines are as follows:

· Students’ names will be placed on the ineligibility list. (This is the responsibility 

of the English teacher each time the list comes out.)

· Students will be sent deficiency notices (This is the responsibility of the English 


teacher.)

· A failing grade will be placed on report cards.

· If students do not meet deadline dates (rough drafts, final projects, etc..) the 

student will be issued one night of extended detention until 4 p.m. Students will 

work on their projects during this time. If the project is not complete by the next 

school day, students will be assigned in-school suspension until the project is 

completed. The following guidelines apply: 
· Even if students finish the project early, they must stay until 4 p.m.
· The work sessions provided via extended detentions or in-school suspensions apply to everyone including cooperative education students, Career and Technology Center students, students with after school jobs, athletes, etc. 
· The project is considered complete only after English teacher approval. 
· Students must be present at extended detentions.  NO excuses will be accepted!!
· Seniors who do not meet the December deadline for the final paper may not  



present in January.  No exceptions will be made.  
GRADUATION PROJECT

COMPONENT A

SEVENTH GRADE

NAME______________________________

Career Interview
· Male

· Female

_____
Age (optional)

Current Position

What is the title of your current position? ___________________________________

Describe what you do. ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What qualifications and skills were necessary for you to acquire this position? __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What is your highest year of education? ________________________________

Describe your work schedule (Include average hours per week). ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What do you like most about your job? __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Is there anything you don’t like about your job? __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Do you plan to continue at your current position or would you like to work at something else? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Job History

Could you list the full time jobs you have worked since you left school and the approximate length of time you worked each job.

Job/Employer
















Length of Time















If you were in high school now, what career path would you choose and why? __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I’m currently beginning to research career paths.  Do you have any advice for me? ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
GRADUATION PROJECT

COMPONENT B

SEVENTH GRADE
Seventh Grade COPS Results (to be attached)
CLUSTER       



SCORE

MARK THE THREE











   HIGHEST CLUSTER SCORES
  1.  Science Professional


_______

     ___________


  2.  Science Skilled



_______

     ___________

  3.  Technology Professional


_______

     ___________

  4.  Technology Skilled


_______

     ___________

  5.  Consumer Economics


_______

     ___________

  6.  Outdoor




_______

     ___________

  7.  Business Professional


_______

     ___________

  8.  Business Skilled



_______

     ___________

  9.  Clerical




_______

     ___________

10.  Communication



_______

     ___________

11.  Arts Professional



_______

     ___________

12.  Arts Skilled



_______

     ___________

13.  Service Professional


_______

      ___________

14.  Service Skilled



_______

      ___________
GRADUATION PROJECT

COMPONENT C

EIGHTH GRADE

Eighth Grade Career List Form

By the end of the first semester, each student will develop with the assistance of advisors and the COPS II results, a list of possible career areas.  

Student Career List (list at least five possible career interests):

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Student Signature  _______________________________________

Counselor Signature _______________________________________
GRADUATION PROJECT

COMPONENT D

NINTH GRADE

Component D:  End of 2nd Marking Period--The student must submit a typed

two-page paper including:

a) a description of his/her current career choice,

b) why he/she chose this career,

c) what skills are needed for this career area,

d) the high school education needed,

e) what program of study he/she will follow in high school including any specific courses they plan to take in preparation for this career,

f) the post-secondary education required (if any) for this career,

g) the average salary and salary range

h) employment outlook, and

i) the source of this information.

The paper will follow standards listed in the Research Paper Rubric and MLA Guidelines.  A minimum of three sources is required.










GRADUATION PROJECT

COMPONENT E
ELEVENTH GRADE

Component E: End of the 2nd Marking Period--The student will write a two-page paper relating the results of the DAT, CEI, ASVAB, and PSSA to his/her career plan.  The student will identify: 
 a) areas of strength,
 b) areas to improve,
 c) how these areas correlate to the skills needed for his/her career objective.  
The student will include a description of any career related activities in which he/she has participated (job shadowing, college fair, career fair, college visit, or meeting with post-secondary school representatives).  The paper will follow standards listed in the Research Paper Rubric and MLA Guidelines.

GRADUATION PROJECT

COMPONENT F & G
TWELFTH GRADE

Component F:  By the last school day before Christmas vacation--The final ICP will be completed in written form (using Component D sections "a" through "j" see below).  An additional requirement will be added at this time.  Part "k" will consist of information learned from career-related activities in which the student participated during high school (co-op, job shadowing, visits to post-secondary schools, career fair, college fair, or workshops).  The introduction to the paper should consist of the overall description of the research and development in the creation of the ICP from 7th to 12th grade. The paper should also include several of the test scores that have been taken since the 7th grade. The paper will follow the standards listed in the Research Paper Rubric and MLA Guidelines.  A minimum of three sources is required.  Students who do not meet the December deadline may not present in January.  No exceptions will be made.
Introduction: Overall description of the research and development since the 7th grade
a.)  description of his/her current career choice,

b.) why he/she chose this career,

c.) what skills are needed for this career area,

d.) the high school education needed,

e.) what program of study he/she will follow in high school including any specific courses they plan to take in preparation for this career,

f.) the post-secondary education required (if any) for this career,

g.) the average salary and salary range

h.) employment outlook, and

i.) the source of this information.


           j.)  information and usefulness of the high school’s comprehensive career guidance computer  



    system (COIN, Chronicle Career Library, etc…)


           k.) information learned from career-related activities in which the student participated during 

                high school (co-op, job shadowing, visits to post-secondary schools, career fair, college fair, or                 workshops).

Component G: An in-service day in January--The student will be scheduled for the formal review and will have five - ten minutes to present his/her plan with an additional five minutes reserved for questions.  Students must be present on the scheduled oral presentation day in January.  Any student who is more than FIVE minutes late for their allotted time will not be able to present and will need to reschedule at a later date.  Any student who does not take the presentation seriously (including dress) will be asked to leave and will need to reschedule. Students who do not attend and attempt the oral presentation may not participate in the graduation ceremonies. The plan must be approved by two of the three panel members to be considered complete.  A second review must be completed before the end of March.  Students who do not satisfactorily complete the March review will not participate in the graduation ceremony.  At any time, a conference may be scheduled with parents/guardians.  A completed, approved project will be required before a diploma is issued. 

Research Paper Rubric

COMPLETE

· Includes and adequately develops all requirements.
· Appropriate organization.
· Some precision and variety in sentence structure and word choice.
· Mechanical and usage errors not severe enough to interfere significantly with the writer(s       purpose.
· Follows MLA format and includes citations, title page, and works cited page (a minimum       of three sources is required).
· Paper appropriate length (2 pages or more of text).
· Demonstrates significant knowledge of career area.
· Contains thoughtful reflection about individual abilities.
INCOMPLETE
· Does not include all requirements.
· Too many mechanical and usage errors which interfere with comprehensibility.
· Lacks clear organization or organizational structure.
· Does not follow MLA format which includes citations, title page, and works cited page.
· Paper too short (less than 2 full pages of text).
· Lacks significant knowledge of career area.
· Does not reflect individual abilities.
STUDENT NAME__________________________________

Oral Presentation Rubric
The oral presentation will be judged complete when all five components are complete.

COMPLETE
· Overall description of the research and development in the creation of the Individual Career Plan from     

       seventh to twelfth grade. (Tests, projects, etc…)
· Describes eight of the eleven requirements (a - k) of the Individual Career Plan.

_______  a.
a description of his/her career choice.

_______  b.
why he/she chose this career.

_______  c.
what skills are needed for this career area.

_______  d.
the high school courses recommended.

_______  e.
what program of study did he/she follow in high school including any specific courses he/she plan to take in preparation for this career.

_______  f.
the post-secondary education required (if any) for this career.

_______  g.
the average salary and salary range.

_______  h.
employment outlook.

_______  i.
sources of this information.

_______  j.
information and usefulness of the high school’s comprehensive career guidance computer system (COIN or www.pa.cx.bridges.com).
_______  k.
information learned from career-related activities in which the student participated during high school (examples:  SLACK, cooperative education, job shadowing, visits to post-secondary schools, career fair, college fair, workshops, etc.).
· Explains two of the six assessments completed in grades eight through twelve and how they relate to career         choice.

_______ COPS II  _______ DAT     _______ CEI      _______ ASVAB     _______ PSSA      _______PSAT/SAT
· Uses two of the four effective delivery techniques.

_______
easily heard in a clear voice.

_______
uses a varied rate that is easily understood

_______
maintains consistent eye contact with limited references to notes.

_______
enhances the presentation through facial expressions, gestures, movement, and posture.
· Presentation is 5 - 10 minutes in length.  Speech must be at least 5 minutes and then auto-visuals can be      

       shown.  Speeches cannot exceed 10 minutes.

INCOMPLETE

· Does not explain the development of the Individual Career Plan from seventh to twelfth grade.

· Describes seven or less requirements (a - k) of the Individual Career Plan.

· Does not explain at least two assessments completed in grades eight through twelve and how they relate to           career choice.

· Uses less than two of the four effective delivery techniques.
· Presentation is less than 5 minutes.

Complete Checklist
	DUE DATE
	COMPONENT
	COMPLETE
	INCOMPLETE
	ADVISOR SIGNATURE

	Seventh Grade

(Career Interview)
	Component A
	
	
	

	Seventh Grade

(COPS II)
	Component B
	
	
	

	Eighth Grade

(End of 3rd Marking Period)
	Component C
	
	
	

	Ninth Grade

(End of First Semester)
	Component D
	
	
	

	Eleventh Grade

(End of First Semester)
	Component E
	
	
	

	Twelfth Grade

(Last Day Before Christmas Break)
	Component F
	
	
	

	Twelfth Grade

(An in-service day in January)
	Component G
	Review Panel Member 1:                     Complete/Incomplete
                             Signature: _____________________________                                               

Review Panel Member 2:                     Complete/Incomplete
                             Signature:      ______________________ ____                                                                         

Review Panel Member 3:                     Complete/Incomplete
                                Signature:      ______________________ ____
Presentation #2 (if needed)
Review Panel Member 1:                     Complete/Incomplete
Signature:      ______________________ ____
Review Panel Member 2:                     Complete/Incomplete 
Signature:      ______________________ ____
Review Panel Member 3:                     Complete/Incomplete
                                  Signature:      ______________________ ____       
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